Notification of Bargaining v2

MEMO

Please insert relevant dates and organisation name below.

Date:   [Specify a date that should be no later than 17 September 2010]
Notification of Bargaining
This memo is intended to serve as formal notice that [Name of Organisation] is proposing to enter into a collective agreement with its employees.  

Attached to this memo are a number of documents:

1. A Notice of Representational Rights; and
2. A summary of the proposed agreement; and

3. A copy of the full proposed agreement, the Neighbourhood Houses and Adult Community Education Centres Collective Agreement 2010.
Employees are encouraged to read this material.  If you have any questions about the process please feel free to contact either myself or your union.  
You will have at least 21 days to review this material and seek further discussions or advice if necessary.
All employees will then have the opportunity to vote on the proposed agreement and an agreement will only be able to come into effect if a valid majority of the votes cast are in favour. It is intended that the ballot will open [specify a date between 8 October and 21 Oct 2010] and close no later 29 October 2010.  The agreement would then be lodged with Fair Work Australia who will approve the agreement provided it passes the Better Off Overall Test.
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